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Application Form


	Position Applied For


	

	
	

	Personal Details

	Title


	Mr (
	Mrs (
	Ms (

	Surname


	

	Given Name(s)


	

	Home Address


	

	Postal address (if different)


	

	Contact Details


	Primary contact number:
Secondary contact number:
Email:


	Resume Attached :      
( Yes                   ( No , If no explain;
Cover Letter Attached:
( Yes                   ( No , If no explain;

Cover letter should outline skills and experience that makes you the best candidate for the role in which you are applying; limit to two pages. 



	Referees – We will not contact referees until after the interview process.

	Name #1

	

	Organisation


	

	Telephone and/or email contact


	

	Name #2

	

	Organisation


	

	Telephone and/or email contact


	


	Requirements for Appointment

You can only be appointed to a position with the Coolamon Shire Council if you:

· Provided proof of identity including birth certificate (for superannuation purposes) and any other original documents such as requested certificates and licences.

· Pass a prescribed Pre-employment Medical Screening including Alcohol & Other Drugs Testing
· Undertake a criminal and/or working with children check if required.
It is the responsibility of all Australian businesses to employ legal workers. 
A person is a legal worker if they are:

· An Australian citizen

· An Australian permanent resident

· A New Zealand citizen, or

· A foreign national with a visa with permission to work in Australia

	Please answer the following questions:

	Is there any medical reason that would prevent you from undertaking the physical requirements of the position?  If yes, you are required to provide details in a separate document
	Yes (
	No (

	Do you have any previous or pending workers compensation claim(s) that might affect your ability to undertake tasks and duties of this position? If yes, you are required to provide details in a separate document
	Yes (
	No (

	Do you have any outstanding charges against your drivers licence that would cause it to be disqualified either not or in the future? If yes, you are required to provide details in a separate document
	Yes (
	No (

	COVID19 – It is a requirement that all Coolamon Shire Council employees be vaccinated. Are you vaccinated against COVID19? 
	Single (
Double (
	No (

	
	
	

	Privacy and Personal Information Protection Act 1998

I acknowledge that:

· The personal information provided in this application is collected for the purpose of assessing suitability for employment for the position stated above.

· Access is limited to use by Council employees and other authorized persons

· Supply of the personal information is voluntary and non-supply may cause delay or inability to process in the procession of the application

· The personal information will be stored in Council’s electronic document management system.


	· I certify that the answers and information provided within this application are true and correct and that the qualifications that I have stated are genuine.  
· I understand, that should I provide untruthful or misleading information, this application may be rejected or my employment with Council subsequently terminated.
· I understand the requirements for appointment for positions with the Coolamon Shire Council and agree to undertake the required pre-employment medical screening, applicable criminal and/or working with children check and to provide original or certified copies of documents at the request of Council.
· I give permission for Coolamon Shire Council to conduct verification checks on my qualifications and approach referees to verify my claims.

	Signature
	Date
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